
 

 

SRI VENKATESWARA COLLEGE 

(UNIVERSITY OF DELHI) 

 

EVENT REPORT 
 

NAME OF THE EVENT:           FREE (WEEDED-OUT) BOOKS DISTRIBUTION 

DATE DEPARTMENT COMMITTEE/SOCIETY 
COORDINATOR’S 

NAME 
From 

 19th September, 2022  
to 

 23rd September, 2022 

Library Library Committee 
Dr. Nabanipa 
Bhattacharjee 

TIME VENUE 
NUMBER OF 

PARTICIPANTS 

NATURE: 
Outdoor/Indoor; 

Offline/Online/Hybrid 
From 

10:00 A.M. 
To 

4:00 P.M. 

College Foyer 968 
Indoor; 
Offline 

FINANCIAL 
SUPPPORT/ 
ASSISTANCE 
(IF ANY): 

NA 

 
BRIEF INFORMATION ABOUT THE ACTIVITY 

 
TOPIC/ SUBJECT OF 
THE ACTIVITY 

FREE BOOK DISTRIBUTION 

OBJECTIVES 
 To distribute books that were weeded-out by various departments and 

approved by Governing Body of the college. 
 To benefit students so that they can get books free of cost. 

METHODOLOGY 
 The proposal was discussed & approved by the library committee & 

Principal. 
 Due permission & approval was taken from GB. 



 Books to be distributed were arranged subject wise on desk on the main 
foyer for five days. 

 Students were asked to queue up and choose books. 
 After selecting books, students were instructed to fill up the form, 

mentioning their name, course, roll number, contact number, email ID 
& accession numbers of the books with signature. 

 Geo-tagged photographs of the event were clicked. 
 Form were segregated according to stream. 

INVITED SPEAKERS 
WITH AFFLIATION 
DETAILS 
(IF ANY) 

NA 

OUTCOMES 

 Number of Books distributed :          4,132 
I. Science:            1113 

II. Humanities:     2602 
III. Commerce:       387 
IV. Faculty:               30             

 Number of Members benefitted:        968  
V.    Science:         310 

VI. Humanities:     545 
VII. Commerce:      104 

VIII. Faculty:                 9                
 

 Members/ Book ratio:                           1:4 
 

 
PROOFS & DOCUMENTS ATTACHED (Tick mark the poofs attached): 

 
1 

Notice & Letters 

√ 

2 
Number of 

Participants & 
Name of 

Participants 

√ 

3 
Video Clips 

√ 

4 
Photos 

√ 

5 
Feedback Form & 

Analysis 

√ 

6 
News clip with 

details 
 
 

7 
Sample Copy of 

Form 

√ 

8 
Poster/ Invites 

√ 

9 
Event report 

attested by Event 
Coordinator & 

IQAC Coordinator 

√ 

10 
Any other 

documents 
 

 

IQAC Document No:           IQAC/SVC/2022-2023/Library/01 Criterion No:           V & VII 

Departmental File No:       LIB/2022-23/01 IQAC File No:          SVC/2022-23 



 



  
 

    
 

Books were displayed for free distribution   



      

     

Students were asked to queue up to enter the Free Book Distribution 

venue and take a form from the entrance 



     

     

     

Students searching books of their choices  



     

     

Students filling their forms  



     

     

Students submitting their forms at Exit Point 



1) Future Scope: 
 

A positive response was gathered both from the students and the faculty members of 

the college. Students felt very grateful to our college Principal and the Library staff for 

this remarkable initiative. Students want this initiative in future again. The Library will 

ensure that such events are organized in the future. 

 

NOTICE OF FREE BOOK DISTRIBUTION: 

 



PERMISSION FOR ORGANISING FREE BOOK DISTRIBUTION: 

 



GB APPROVALS FOR WRITE OFF THE DAMAGED AND OUTDATED 

BOOKS:

 



 



PERMISSION LETTERS FOR APPROVAL OF GB FOR WEEDING OUT 

BOOKS: 

    

    



FORM FOR FREE BOOK DISTRIBUTION : 

 



SOME FORMS FILLED BY STUDENTS: 

    

    



SOME FEEDBACK FORMS: 

     

      



 


